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1.

Structure

At the first sign in to an Airlinq® Online project, you are
presented with several Airmaster air handling units (devices)
assigned to that project.

One or multiple devices can be placed in specific Groups and
users can be given access to a specific Groups or Sub Groups.
Organising devices this way, makes it easier to keep an
overview of the specific Group or Sub Group and also allows
you to easily control all devices in the group at once.

It is possible to use the system as it is and control your
devices.
To control which devices users can access and to create a
better project overview, we recommend to organise the
project into a logical hierarchy. In Airlinq® Online this is
called Groups and Sub Groups.

See the example below where a school is organised into
buildings and the rooms (Groups and Sub Groups).
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2.

Login

Use the link in your invitation mail to get to Airlinq® Online
or enter https://online.airlinq.eu in your browser.
Login with your account.

You will be presented with the main login page with
all devices of the project group you have access to, e.g.
Elementary School.

Elementary School
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3.

Menu

The Menu is accessed by pressing the Menu Button (
the upper left corner.

) in

The menu is divided into two sections – Navigation and
Main Menu.

3.1.

Navigation

An Airlinq® Online project can be divided into Groups for
creating a better overview. (See sections “Structure” and
“Creating Groups”.)
The current group is the one marked with black.
An arrow (“>”) indicates that a group has Sub Groups.
Navigate through the hierarchy by clicking Groups with
an arrow.
When reaching, the desired level select a Main Menu item.
(See section “Main Menu”.) This will list all elements related
to the current group.
Clicking a group without an arrow will exit the menu and
update the list of elements related to that group.

3.2.

Main Menu

Selecting “Devices” will show all devices in the current group
and its sub groups. (See section “Navigation”.) Devices can
be monitored and controlled.
Selecting “Groups” will show all Groups and Sub Groups in
the current group. (See section “Navigation”.) New groups
can be added. (See section “Creating Groups”.)
Selecting “Users” will show all users in the current group
and its sub groups. (See section “Navigation”.)New users can
be created and permissions can be assigned. (See section
“Creating Users”.)
If you have access to many projects, you can easily search
a specific device (unique serial number) by using the search
field.
Selecting “Notifictions” under “Settings” will show all
possible unit notifications for the currently choosen group.
Enable the notfications and choose the warnings and alarms
you want to get notified by mail.
Icons

View and edit
your profil.

Log off.
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4.

Organising Devices

4.1.

Creating Groups

Start the menu (Press

)

If you have access to multiple projects, make sure the current
project is the one you want to create Groups in. (See section
“Menu”.)
Select “Groups” in the section “Main Menu”:

To create a new group, press the blue button “+ Create”.

Enter a group name and press the blue button “Save”.
NB! If you want users to monitor and control multiple
devices (all devices in this group) simultaneously,
mark “Defines a project group” under “Project Group”.
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4.2.

Editing Groups

Navigate to the desired group level using the menu. (See
section “Menu”.)
Select “Groups” in the Main Menu.
This brings up a list of all Sub Groups in the current Group.
To expand Sub Groups, press the “
the group.

” symbol in front of

Available functions for all Groups and Sub Groups:
Add new Sub Group
Move Group/Sub Group
Edit Group/Sub Group
Copy Group/Sub Group
Delete Group/Sub Group
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4.3.

Moving Devices

In a new Airlinq® Online project all assigned devices are
placed in the main project group (e.g. “Elementary School”).
After creating the project structure (Groups and Sub
Groups), devices need to be moved to their respective group.
Select the main project group by using the Main Menu.
Select “Devices” by using the Main Menu.
Mark one or more devices by using the check boxes in the
Device List.
Press the blue button “Move”.

Elementary School

Select the desired group/sub group (e.g. Building A > Room
A.1) and press the orange button “Move Device” (
).

All selected devices will be moved to the desired group/
sub group automatically.
Afterwards you will get back to the Device List.
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The column “Groups” is now updated for the recently moved
device (e.g. Building A > Room A.1).

Elementary School

22.4
22.6
22.9
22.6

Building A >Room A.1

22.8

4.4.

Renaming Devices

When creating groups, you are essentially defining the
physical project structure – e.g. building, wing, floor, room
etc. It can be practical to name a device itself.
In the example used, Room A.1 in Building A is the Principal’s
office. (See section “Structure”). The devices in that room
can be renamed from “New Device” (default naming) to
something more practical, e.g. “Principal’s Office”.
Select the Device by clicking either the Serial Number or
the Description in the Device List. This brings up the Device
View.

Press the green button “Edit Description” (
right corner.

) in the upper

Edit the device name (Device Description) in the dialog box
and press the orange button “Save”.
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5.

Creating Users

To create a new user, you have to
•

Navigate to the group the current user should have
access to and

•

Create the user and assign permission level.

Navigate to the group the current user should have access
to.
NB! The user will have access to all devices in that
group and all sub groups.

Two examples for the Elementary School could be.
1. A technical supervisor assigned to Building A. You
would navigate to Building A and create a new user.

2. A consumer with access to a device in a single room
(e.g. the 2nd grade teacher in Building B in Room B.2).
You would navigate to Room B.2 and Create a new user.
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With reference to example 1 “A technical supervisor assigned
to Building A“:
Select the desired group. You will be presented with an
updated Device List that shows all devices in the selected
group and its subgroups.

NB! If your currently selected Main Menu item is not
Devices an updated device list will not be shown. In
that case select Devices in the Main Menu to get to
the Device List of the currently selected group and
sub groups.

Elementary School > Building A

Copy Room

22.4

Room A.3

Copy Room

22.6

Room A.3

Janitor

22.9

Room A.2

Principal’s Office

22.6

Room A.1

Janitor

22.8

Room A.2

Go to the Main Menu and select Users.

The User List shows users currently created on the selected
group and its sub groups.
Click on the blue button “+Create” to create the new user.
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Enter an email address.
Select one or more User Roles and press the blue button
“Save”. (See section “User Roles”).
NB! The Group on which a user is created defines which
devices are accessible. User Roles determine the user’s
permissions.

User Roles

The system returns to the User List.
The new user’s state will initially be “Invited”. This changes
to “Joined”, when the user has accepted the email invitation.
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5.1.

E-mail Invitation

An example of an email invitation.

Clicking the activation link will send the user to a sign-up
form to complete the activation.
Upon completing the sign-up process, the user will be able
to sign in to Airlinq® Online with the permissions specified.
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5.2.

User Roles

You can choose one or more User Roles for each user.
NB! User Roles determine the user’s permissions.
User Roles
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Notes:
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